[image: top banner blue]SECTION 355 COMMITTEE MEMBER
CONFLICT OF INTEREST DISCLOSURE FORM
	SECTION 1: COMMITTEE MEMBER DISCLOSING CONFLICT OF INTEREST

	Name and role
	

	s355 Committee 
	


	If the form is not completed in full it will be returned.	
	IMPORTANT INFORMATION

	1. Who must complete this form?
i. Any committee member who has identified a conflict between their private interests and public duties; 
ii. All committee members involved in a project (e.g. procurement and tendering etc.) considered to be high risk (e.g. based on the nature or value of the project); 
Conflict of interest: a conflict of interest arises when a committee member has a private interest that could improperly influence, or be seen to influence, their decisions or the performance of their delegated duties. Conflicts can be actual, potential or perceived and can be pecuniary (financial) or non-pecuniary (non-financial in nature). Please refer to Parts 4 and 5 of Council’s Code of Conduct for further details.
2. How often must this form be completed?
This form must be completed:
i. At the time a conflict of interest is identified.
ii. Prior to commencement of the project process.
iii. At any time instructed by the relevant Committee Coordinator.
3. Filling in this form
i. Complete the form as accurately and comprehensively as possible. 
ii. Type or write your answers legibly.
iii. Provide an answer for each question. Do not leave any questions unanswered.
iv. See Council’s Code of Conduct for further information. Please contact the Committee Coordinator for advice on completing this form. 

Submitting the approved form
1. Once complete, the form needs to be submitted to the relevant Committee Coordinator.
2. The relevant Committee Coordinator then needs to register the form in Content Manager in the relevant collective in 24/20 and action the form to their supervisor for approval/refusal.
3. The Committee Coordinator will advise the committee member in writing if the disclosure has been approved or not. The disclosure, once approved or not is to be actioned to the Governance Team for noting.





SECTION A - TO BE COMPLETED BY COMMITTEE MEMBER DISCLOSING CONFLICT OF INTEREST
Nature of Conflict: Choose all that apply. Attach additional information if required
	Choose an item.  Actual conflict of interest
	Choose an item. Conflict of role

	
	

	Choose an item. Perceived conflict of interest
	Choose an item. Financial (Pecuniary) interest

	
	

	Choose an item. Potential conflict of interest
	Choose an item. Non-financial (non-pecuniary) interest



1. Outline how the conflict has been identified and provide any relevant background information. 
	




2. How do you propose to manage the conflict and/or avoid the perception of it.
	



Disclosure by committee member: 
I acknowledge: 
1. I have read, understand and agree with the information on this form, 
2. that the above details of my private interests are correct to the best of my knowledge, 
3. I am aware of my responsibilities to take reasonable steps to avoid any real, perceived or potential conflicts of interest as required by Council’s Code of Conduct in connection with my committee membership and to advise my Committee Coordinator of any relevant changes in my personal circumstances, 
4. I make this disclosure in accordance with Council’s Code of Conduct and in good faith, and
5. I have read and understood the Privacy Notice outlined below and agree for my personal information to be used accordingly.

	Name
	

	Committee role
	

	Email address
	

	Signature
	
	Date
	






SECTION B: To be completed by Committee Coordinator
Proposed action by Committee Coordinator
Identify any risks the (real / perception of the / potential) conflict of interest is likely to have on the committee member’s duties, or that the (real / perception of the / potential) conflicts of interest presents to Council’s performance of its public responsibilities. Outline what action is proposed to reduce the risk or resolve the conflict:
	



	Name
	

	Position
	

	Email address
	

	Signature
	
	Date
	






SECTON C: To be completed by the supervisor of the Committee Coordinator

	☐	Approved
	☐	Not approved



Reason for approved / not approved:
	



	Name
	

	Position
	

	Signature
	
	Date
	




See page 1 for important information on the next steps.




PRIVACY NOTICE
Council is committed to safeguarding the privacy of individuals and handling of personal information in accordance with the PPIP Act and IPPs, the HRIP Act and HPPs, and any subordinate legislation. The information on this form is being collected for the purpose of complying with Council’s Code of Conduct concerning conflicts of interest. The information collected will be used for the purpose outlined, related administrative functions, compliance and complaint handling, internal auditing, and in accordance with Council's Privacy Management Plan and Privacy Statement. Council Officials are the recipients of your information and although the provision of it is voluntary, Council will not be able to assist you in complying with your Code of Conduct responsibilities if you do not. Your information may be disclosed to other recipients such as individuals or other government agencies when required by law. Your personal information will be kept in Council's Information Management System in accordance with the relevant legislation. Council's address is 62-78 Vincent Street CESSNOCK NSW 2325. You may access, correct or update your personal information by visiting Council’s website, contacting Council's Privacy Contact Officer on 4993 4100 or by sending an email to council@cessnock.nsw.gov.au. If you want to know more about Council's obligations regarding your personal information or what rights you have, contact the Information and Privacy Commission or visit their website ipc.nsw.gov.au.
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