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Company Cessnock City Council Address 62 -78 Vincent Street Cessnock 2325 ABN 60 919 148 928 

Work activity description  SWMS No.  

This is a generic SWMS and any site specific hazards must be assessed and added to this SWMS prior to commencement of the activity, dated and signed off at the 
end of the SWMS.  

Business Unit  Revision No.  

Person responsible for ensuring 
compliance with SWMS 

 

Name of workers consulted in the 
development of the SWMS 

Name and position  

Date  

Endorsed by  Name and position   

Signature   Date   

Note: revision date is 3 years from endorsed date unless a serious incident occurs in which case the SWMS is reviewed immediately.  

Next revision date    

High Risk Construction Work  

 

 

 

 

 

 

 

 

   Risk of a person falling more than 2 
metres (note: in some jurisdictions this is 3 
metres) 

  Work on a telecommunication tower   Demolition of load-bearing structure 

  Likely to involve disturbing asbestos    Temporary load-bearing support for 
structural alterations or repairs 

  Work in or near a confined space 

  Work in or near a shaft or trench 
deeper than 1.5 m or a tunnel 

  Use of explosives   Work on or near pressurised gas mains 
or piping 

  Work on or near chemical, fuel or 
refrigerant lines 

  Work on or near energised electrical 
installations or services 

  Work in an area that may have a 
contaminated or flammable atmosphere 

  Tilt-up or precast concrete elements    Work on, in or adjacent to a road, 
railway, shipping lane or other traffic corridor 
in use by traffic other than pedestrians 

   Work in an area with movement of 
powered mobile plant 

http://www.google.com.au/imgres?q=ppe+long+sleeve+work+shirt&start=343&hl=en&tbo=d&biw=1320&bih=703&tbm=isch&tbnid=Hn1tA-BTzTdfGM:&imgrefurl=http://www.arcflashppe.com/products/Bulwark-Button-Front-Work-Shirt-HRC2.html&docid=VLwkI3mFUhNaCM&imgurl=http://cdn2.bigcommerce.com/server900/38d81/products/143/images/155/SLW2-300__75859.1296160026.1280.1280.jpg&w=300&h=300&ei=fjcYUdiSBu_vmAWguIGIBQ&zoom=1&ved=1t:3588,r:50,s:300,i:154&iact=rc&dur=602&sig=118437207542157930077&page=13&tbnh=169&tbnw=163&ndsp=31&tx=78&ty=66�
http://www.google.com.au/imgres?q=pictures+of+work+pants&start=110&hl=en&tbo=d&biw=1320&bih=703&tbm=isch&tbnid=zChS73GJPZXT2M:&imgrefurl=http://www.workinhard.com.au/index.php?route=product/product&product_id=366&docid=WqyGygh55_8y4M&imgurl=http://www.workinhard.com.au/image/cache/data/Carhartt/CB110-1001x1001.jpg&w=1001&h=1001&ei=YzUYUffwOsb-mAX9joG4Ag&zoom=1&ved=1t:3588,r:28,s:100,i:88&iact=rc&dur=689&sig=118437207542157930077&page=5&tbnh=192&tbnw=218&ndsp=29&tx=90&ty=64�
http://distinctiveimage.com.au/search-by-products/safety-ppe/protective-headwear/sun-hats/pro-choice-safety/canvas-sun-hat�


  
INTEGRATED RISK MANAGEMENT SYSTEM (IRMS) 

SAFE WORK METHOD STATEMENT 

 

 

IRMS – FRM – 002 Page 2 of 7 DOC 
Safe Work Method Statement Form  This document is uncontrolled when printed  

 

 

 

 

  Work in areas with artificial extremes of 
temperature 

  Work in or near water or other liquid that 
involves a risk of drowning 

  Diving work 

SWMS will be reviewed: 
• When the task/ activity relates to a site specific project; When a significant change to the task/ activity is identified; if an incident occurs or a hazard is identified 

relating to the activity; periodically as per Council’s policies and procedures  

Mandatory PPE      Site and Task Specific Personal Protective Equipment Required (Check boxes 
below for required PPE) 

 
Council 
Uniform 

       
Night 
Work 

   

Additional site specific PPE:  

☒ ☒ ☒ ☒ ☐ ☐ ☐ ☐ ☐ ☐ ☐ 

Safety Data Sheets relating to 
this activity  
PPE and First Aid as per SDS 

Location of SDS sheets Qualifications/ 
competencies / licences 
required for this task  

Permits required  

Plant/ Equipment required  Plant/ equipment 
inspection and 
maintenance checks  

As per manufacturers specifications 

Emergency Response  
(Please select one)  

☒As per Council’s site emergency evacuation plans 
☐Projects  

Legislation & Standards Code of Practice  Other  
Work Health and Safety Act 2011 
Work Health and Safety Regulation 2017 
Workers Compensation Act 1987 

Code of Practice – Work health and Safety 
Consultation Cooperation and Coordination  

 

http://www.google.com.au/imgres?q=ppe+long+sleeve+work+shirt&start=343&hl=en&tbo=d&biw=1320&bih=703&tbm=isch&tbnid=Hn1tA-BTzTdfGM:&imgrefurl=http://www.arcflashppe.com/products/Bulwark-Button-Front-Work-Shirt-HRC2.html&docid=VLwkI3mFUhNaCM&imgurl=http://cdn2.bigcommerce.com/server900/38d81/products/143/images/155/SLW2-300__75859.1296160026.1280.1280.jpg&w=300&h=300&ei=fjcYUdiSBu_vmAWguIGIBQ&zoom=1&ved=1t:3588,r:50,s:300,i:154&iact=rc&dur=602&sig=118437207542157930077&page=13&tbnh=169&tbnw=163&ndsp=31&tx=78&ty=66
http://www.google.com.au/imgres?q=pictures+of+work+pants&start=110&hl=en&tbo=d&biw=1320&bih=703&tbm=isch&tbnid=zChS73GJPZXT2M:&imgrefurl=http://www.workinhard.com.au/index.php?route=product/product&product_id=366&docid=WqyGygh55_8y4M&imgurl=http://www.workinhard.com.au/image/cache/data/Carhartt/CB110-1001x1001.jpg&w=1001&h=1001&ei=YzUYUffwOsb-mAX9joG4Ag&zoom=1&ved=1t:3588,r:28,s:100,i:88&iact=rc&dur=689&sig=118437207542157930077&page=5&tbnh=192&tbnw=218&ndsp=29&tx=90&ty=64
http://distinctiveimage.com.au/search-by-products/safety-ppe/protective-headwear/sun-hats/pro-choice-safety/canvas-sun-hat
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Local Government Act 1993 
Workplace Injury Management and Workers 
Compensation Act 1998 
AS 1885.1.1990 National Standard for Workplace 
Injury and Disease Recording 
 
AS/NZS 4602.1:2011 High visibility safety garments 
– Garments for high risk applications 
AS/NZS 1337.1:2010 Personal eye protection – Eye 
and face protectors for occupational applications  
AS/NZS 2210.1:2010 Safety, protective and 
occupational footwear – Guide to selection, care and 
use  
AS/NZS 4399:1996 Sun protective clothing – 
Evaluation and classification 
IS0 45001:2018 – Occupational Health and Safety 
Management Systems – Requirements with 
Guidance for Use  
 

Code of Practice – How to Manage Work Health and 
Safety Risks 
Code of Practice – Hazardous Manual Tasks 
Code of Practice – First Aid in the Workplace 
  
 

 

Control levels 

1. Eliminate any risk to health or safety associated with activities / work. 
2. Reduce the risk to health or safety by any one or any combination of the following: 

i. Substituting a new activity, procedure, plant, process or substance 
ii. Isolating persons from the hazard, such as barricading, fencing or guard railing, or 
iii. Using engineering controls, such as mechanical or electrical devices. 

3. Identify and use administrative controls, such as changing the way the work is done.  
4. Use appropriate personal protective equipment. 
5. Brief each team member on this SWMS before commencing work. Ensure team knows that work is to immediately stop if the SWMS is not being followed. 
6. Observe work being carried out. If controls are not adequate, stop the work, review the SWMS, adjust as required and re-brief the team. 
7. Retain this SWMS in TRIM and amend as required.  
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# 

Task  
(Basic steps in logical 

sequence – what is to be 
done – not how) 

Potential Hazards Initial 
Risk  

Controls 
(Controls must be established using the Hierarchy 

of Controls)   

Residual 
Risk  Responsibility  

1   
    

2   
 

 
  

3   
 

 
  

4   
 

 
  

5   
 

 
  

6   
 

 
  

7   
 

 
  

8   
 

 
  

9   
 

 
  

10   
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Records Management  

Upon completion of this SWMS, this document is to be retained as a record in TRIM 
The TRIM document name must be: DIRECTORATE_ SWMS_ ACTIVITY_ DDMMYYYY_XXX – where XXX is the sequential number of SWMS’s from YOUR work 
section. 
 

Amendments (Note: minor amendments may be made without authorisation. All amendments resulting from a change in the legislation, regulations, codes 
of practice etc. must be reviewed by the integrated risk management team and authorised  by the  relevant manager) 

Amendment Amendment Source Date 
   
   
   

SIGN OFF: (Note: Staff and contractors working under this SWMS must sign to say they have read and understand its contents. I agree to comply with the 
safety requirements within this SWMS including safe work instructions and personal protective equipment described).  

Name Signature  Date 
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1.    Risk Matrix 

CONSEQUENCE   

    

LIKELIHOOD   

How likely it is that something could occur. INSIGNIFICANT  MINOR  MODERATE  MAJOR  SEVERE 

LI
K

EL
IH

O
O

D
 

ALMOST CERTAIN 

MEDIUM  HIGH  EXTREME  EXTREME  EXTREME  
Is expected to occur in most 
circumstances (90% or 
greater chance that this will 
occur) 

LIKELY 

MEDIUM  MEDIUM  HIGH  EXTREME  EXTREME  Will probably occur in most 
circumstances (50% to 90% 
chance that this will happen) 

POSSIBLE 

LOW  MEDIUM  MEDIUM  HIGH  EXTREME  Might occur at some time 
(20% to 50% chance that this 
will happen) 

UNLIKELY 

LOW  LOW  MEDIUM  MEDIUM  HIGH  Could occur at some time (1% 
to 20% chance that this will 
happen) 

RARE  

LOW  LOW  LOW  MEDIUM  HIGH  May occur in exceptional 
circumstances (1% or less 
chance that this will happen) 

 


