	

	OPEN SPACE AND COMMUNITY FACILITIES

ACQUITTAL FOR 
WORKS ON COUNCIL LAND
	


OFFICE USE ONLY

	
	



Place stamp here (Office use)
	
Date _____________





	PART 1 - REPORT GUIDELINES

	
Council’s Works on Council Land requires successful applicants to submit a completed acquittal report.

Acquittal reports are due within thirty (30) days of project completion. 

The purpose of the acquittal report is to confirm that the proposed works has been completed as outlined in the approval letter sent from Council.
	
The acquittal report is made up of four parts:
· Project details
· Project evaluation 
· Statement of expenditure
· Feedback
· Recipient’s declaration

It is recommended that you refer to your copy of the approval letter sent from Council to assist you in completing this form.


	

PART 2 – PROJECT DETAILS

	DESCRIPTION OF PROJECT

	Please indicate by ‘X’

	
	Trees and Planting
	
	Pathways
	
	Structures and Seating

	
	Gardens
	
	Other

	Project location

	Project completion date

	APPLICANT DETAILS

	Name
	Company/Group

	Postal Address
	PO Box
	Telephone

	Suburb                                                                                                                          
	State
	Postcode
	Mobile

	Email
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	

PART 3 – PROJECT EVALUATION

	Briefly describe your project

	

	

	

	

	

	Were there any unexpected outcomes (positive or negative) or results of this project?

	

	

	

	

	Was Council acknowledged for partially funding this project in any of the following ways: Please indicate by ‘X’

	In any relevant publicity
	
	Yes
	
	No

	On the organisations website
	
	Yes
	
	No

	At appropriate functions
	
	Yes
	
	No

	In relevant documents such as newsletters
	
	Yes
	
	No

	If Yes, please provide details

	

	

	Attach photo/s prior to commencement of project (if possible)

	

	Attach photo/s of completed project/s

	

	

PART 4 – STATEMENT OF EXPENDITURE

	BUDGET TEMPLATE

	Did your project run within budget? Please indicate by ‘X’
	
	Yes
	
	No

	If No, what was the estimated budget for the project?						$

	Complete the budget template below to account for all actual costs of your project.

	Note: Further information and documentation may be required upon request

	Total expenditure
List all components of your project eg. cabinetry, painting, purchase of mower etc.

	Item
	Total cost (including GST)

	
	

	
	

	
	

	
	

	Total
	$

	See attached a separate page if you require additional space


	PART 5 – FEEDBACK


	FEEDBACK

	Please provide any relevant feedback or comments

	

	


	

PART 6 – DECLARATION


	APPLICANT DECLARATION

	Any person signing this report certifies to Cessnock City Council that they have the authority to act on behalf of the organisation. These are usually the President, Secretary or Treasurer of the organisation.

I/We declare that all the information in the report and relevant attachments is, to the best of my/our knowledge, true and correct. 

I/We give consent to Cessnock City Council to use the report and attachments, provided in support of this report for advertising and notification purposes. 

I/We understand that additional information on the project may need to be provided to Council if required.

	1. Representative(s) Name
	Date

	Representative(s) Signature

	Representative(s) Position in organisation

	2. Representative(s) Name
	Date

	Representative(s) Signature

	Representative(s) Position in organisation

	PRIVACY DISCLOSURE

	Council is subject to the Privacy and Personal Information Protection Act 1998 (NSW) in dealing with your personal information. Council's Privacy Management Plan and Privacy Statement describe how the agency meets these obligations.

	Purpose
	[bookmark: _GoBack]The information on this acquittal for works on Council land is being collected for the purpose of processing the application form.

	Intended Recipients
	Cessnock City Council

	Supply
	Voluntary

	Consequence of
Non-provision
	If you do not supply the information, we will not be able to process your application.

	Storage and Security
	Your personal information will be kept in Council's Information Management System in
accordance with the relevant legislation. Council's address is 62-78 Vincent Street CESSNOCK NSW 2325

	Access
	You may access, correct or update your personal information by visiting Council's website, contacting Council's Privacy Contact Officer on 4943 4100 or by sending an email to council@cessnock.nsw.gov.au .



	HOW TO LODGE YOUR APPLICATION

	
Address the application to

General Manager
Cessnock City Council
PO Box 152
CESSNOCK  NSW  2325 
	
	
In person at Council’s Administration Building

Cessnock City Council
62-78 Vincent Street
CESSNOCK  NSW


	
	
How to Contact Us

Phone: (02) 4993 4100
Fax:      (02) 4993 2500
Email: council@cessnock.nsw.gov.au 
www.cessnock.nsw.gov.au 

Office Hours
9am to 5pm Monday to Friday
*Payments are accepted until 4.30pm
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